To:  All Licensed Bail Bond Companies

Re:  Filing Instructions

Dear Sir or Madam:

The Quarterly Fee Report Form (B-1 form), a copy of the quarterly report form of bonds written, and bail bond fees must be received at the Arkansas Insurance Department, Accounting Division, within fifteen (15) days after each quarter.  The department’s quarters are January 1st, April 1st, July 1st, and October 1st.  The quarters are as follows:

1.) January 1 through March 31st  Form due April 15th
2.) April 1st through June 31st  Form due July 15th
3.) July 1st through September 31st  Form due October 15th
4.) October 1st through December 31st Form due January 15th
The bail bond fee is $10 for each bond written.  The check or money order must be made payable to The State Insurance Department Trust Fund.  The form and your check must be received on or before the due date.
If you are using computer-generated forms, they must look exactly like our forms and must print on a single letter size page.

The owner of the bail bond company must sign the form.  If you wish to designate someone other than yourself to sign the B-1, and B-2 Form, send an authorization letter for the appointed company official to sign for the company.  All signatures must be wet-signed by a company official.  No stamped signatures are allowed, must be an original wet signature.  All forms must be notarized. 

The Annual Fee Reconciliation Form (B-2Form) is due on January 15th of each year.  It can be sent with the fourth quarter B-1 form and payment.

Any extensions to be granted will need to be in the form of a written request to the Insurance Department, before the due date.  Please do not contact the Arkansas Professional Bail Bondsman Licensing Board for extensions for our forms.  

If you have any questions, please feel free to contact me at the number listed below.

Sincerely,


Carla Kincannon
Carla Kincannon

Finance Authority Specialist
Accounting Division

Arkansas Insurance Department

(501) 371-2612
(501) 682-6679 fax
carla.kincannon@arkansas.gov
